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OVERVIEW

This programme is designed to empower HR professionals with the tools and
confidence to integrate generative Al into their daily work, making it a much sought-
after course for its practical, productivity-focused approach tailored to HR
challenges. You'll gain scalable skills to generate high-impact HR content, automate
repetitive processes, and implement Al-driven solutions. Whether you’re an
individual HR practitioner or leading a team, the practitioner-led approach ensures
immediate applicability, empowering you to lead organisational transformation in
talent management, employee engagement, and compliance with confidence.

Why This Course Stands Out
e Real-World Relevance: Tailored to HR tasks such as recruitment, employee
development, and analytics, with immediate applicability.
e Hands-On Learning: Participants leave with tangible outputs (e.g., job
descriptions, automated workflows, HR reports)

OBJECTIVES

The 2-Day AIHR Programme is designed to equip HR professionals with the practical
skills and tools needed to effectively integrate generative Al into their daily
operations. Through a hands-on approach, participants will learn how to enhance
HR productivity by automating routine tasks, generating impactful written, visual,
and multimedia content, and streamlining processes such as recruitment,
onboarding, and internal communication. The programme also empowers
participants to build digital HR assets like websites and portals, strengthen employer
branding through automated social media strategies, and transform HR data into
actionable insights using Al-powered analytics. By the end of the masterclass,
attendees will be able to apply Al solutions confidently to drive strategic and
operational improvements in their organisations.



LEARNING OUTCOMES

By the end of this hands-on masterclass, you'll be equipped with the skills and

confidence to bring Al into your HR practice in meaningful, practical ways. You will:

» Confidently use generative Al tools to enhance productivity across key HR
functions.

e Automate time-consuming tasks like resume screening, interview scheduling,
and onboarding processes.

e Create high-quality HR content — from job descriptions and handbooks to
professional visuals and presentations — all without needing design or coding
skills.

e Build internal HR websites or career portals to elevate the employee and
candidate experience.

 Strengthen your employer branding with compelling, Al-generated social media
content and storytelling.

e Transform HR data into clear, actionable insights using intuitive, no-code Al
analytics tools.

e Take home ready-to-use templates, tools, and content created during the
workshop.

e Be ready to lead Al adoption and digital transformation efforts in your HR team

or organisation.
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WHO SHOULD ATTEND?

e Suitable for individuals and teams looking to drive organizational change in
people management.

e HR professionals, managers, recruiters, and decision-makers in human
resources roles.

METHODOLOGY

—— e Hands-on Learning Approach
o LQ e Peer Sharing and Group Activities
!a— e Immediate Application and Feedback
MVEVME\ - Each session includes live practice and feedback to ensure
skills can be confidently applied back at work.

PROGRAMME DETAILS

DATE TIME

8:00am - 12:15 pm
1:30 pm - 5:00 pm

Day 1&2

***Subject to change
Please refer to www.bilif.com.bn for the latest updates***
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PROGRAMME OUTLINE

Day 1: Al Tools for HR Content Creation and Communication

Modules

Description

Welcome & Learning Objectives

Icebreaker and introduction to the course objectives.
Overview of generative Al's impact on HR productivity,
including talent acquisition and employee engagement.

Session 1: Research and
Information
Tools Master Al-powered research
and information gathering for HR

Conduct labour market research using real-time search
capabilities. Generate comprehensive HR reports on trends like
diversity metrics or compliance updates using analysis features.
Compare responses across different platforms for complex HR
queries (e.g., best practices in remote work policies).

Practice prompt engineering for optimal results in HR-specific
contexts.

Session 2: Visual Content
Creation
Generate professional visual
content for HR without design
expertise

Create recruitment visuals and employer branding materials
using text-to-image capabilities.

Design employee engagement graphics, such as infographics
for wellness programs, with Al-powered templates.

Generate HR logos, diversity badges, and brand elements for
internal communications.

Transform rough sketches into professional HR graphics, like
organisational charts or onboarding timelines.

Session 3: Presentation and
Communication Tools
Create engaging HR presentations
and professional communications

Create complete presentation decks for HR topics like
performance reviews using prompt-to-slide generation.

Add professional voiceovers to training or policy update
presentations. Develop multilingual content for global teams
with voice generation. Design interactive presentations for
employee town halls with advanced formatting.
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PROGRAMME OUTLINE

Day 1: Al Tools for HR Content Creation and Communication

Module

Description

Session 4: Copywriting and
Content Writing
Accelerate HR content creation
with Al writing assistants

* Generate job descriptions and recruitment copy using HR-
specific templates.

e Create long-form content like employee handbooks or policy
documents with advanced features.

e Paraphrase and improve existing HR content, such as
performance feedback or exit interviews.

e Build comprehensive HR content strategies for talent retention
and development.

Session 5: Social Media and
Employer Branding
Automation Scale employer
branding and recruitment efforts
on social media

e Set up automated social media posting for job openings and
company culture highlights across multiple platforms.

» Generate business unit names and HR initiative identities for
new programs.

e Create compelling employer stories and recruitment narratives
to attract top talent.

Wrap up

Summary, personal takeaway and feedback.
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PROGRAMME OUTLINE

Day 2: Al Tools for HR Operations and Advanced Applications

Module Description

Review of Day 1 -

Session 6: Website and Digital
Presence Build and optimise career pages, employee portals, or intranet sites

Build HR websites and digital for better candidate and staff experiences.
assets without coding

* Create recruitment videos and onboarding tutorials using text-

Session 7: Video and Multimedia to-video features.
Creation * Develop personalised video messages for employee feedback

Produce professional video or performance reviews with avatars.

content for HR with Al assistance ¢ Edit and enhance videos for training modules with Al-powered
tools.
Session 8: Automation and  Build automated workflows for processes like resume
Productivity Systems screening, interview scheduling, or onboarding.
Streamline HR workflows and e Implement time-saving productivity hacks using various Al
automate repetitive tasks tools for HR admin tasks, such as leave management.

» Upload HR datasets and perform statistical analysis using
natural language queries.

* Create interactive dashboards for metrics like turnover rates or
diversity statistics.

e Generate automated reports on talent analytics and workforce
summaries.

Session 9: Data Analytics and
Business Intelligence
Transform HR data into
actionable insights without
coding

Wrap up Summary, personal takeaway and feedback.
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PROGRAMME LEADER

DEREK TAN

Management Consultant, Trainer & Mentor
IHRP-MP, SHRM-SCP, FCIPD
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Derek was a former senior HR leader in the Singapore Public Service, overseeing the
HR & OD functions in his work stints in several public sector agencies including the
Singapore Tourism Board, Central Provident Fund Board, Civil Service College,
Ministry of the Environment, Ministry of Education and Public Service Division. Derek
was also the ex-Vice President, HR at Resorts World Sentosa, Asia’s premium lifestyle
destination resort. With more than 28 years of professional HR experience, Derek
has extensive knowledge and experience in the design, development and
deployment of total rewards, performance management, career development,
competency, and capability development systems. He currently provides
consultancy & training services to several governments in Africa and South Asia.

Derek holds several professional HR accreditations namely, IHRP-MP (SG), FCIPD
(UK) and SHRM-SCP (SG). The Master Professional (IHRP-MP) is the pinnacle of the
IHRP Certification, providing special recognition for top HR leaders from MNC,
Public Sector and Small-Medium Enterprises, who are recognized and well-regarded
by the HR community for their active contributions to the HR industry in Singapore.
As a Chartered Fellow of CIPD, UK (FCIPD), Derek is recognised for his proven
strategic abilities, people expertise and business impact, advancing people strategy
as a positive force for good, and proving its value in the world of work. As a SHRM-
SCP, Derek supports the Society of HR Management, USA in delivering best HR
practice masterclass training in Singapore and neighbouring countries. He is
currently a HR expert with the Chandler Institute of Governance Derek has
partnered with senior leaders to create ambidextrous organisations and workforces
by practicing agile leadership. As a coach and mentor, he has provided guidance to
business and corporate managers in their capacity as people managers and leaders.



GENERATIVE Al MASTERCLASS: CREATE, INNOVATE &
AUTOMATE WITH Al FOR HR PRACTITIONERS

To apply for the programme, please email your completed form to
askSEED@Dbilif.com.bn 30 days before your preferred programme dates.

CATEGORIES STAKEHOLDERS NON-STAKEHOLDERS
FEE [ ]s1,500.00 [ |$1,700.00
(HRE;?:&!&@SIEMEEEMS) I:I $1 '800.00 I:I $2'000.00

Please tick your preferred dates: | | 3-4 November2025 [ | 2-3 December 2025

By completing and signing this form, you hereby agree to the terms and conditions below:

Full Name: IC Number:
Position: Department:
E-mail: Phone:

Full Name: IC Number:
Position: Department:
E-mail: Phone:

Full Name: IC Number:
Position: Department:
E-mail: Phone:

APPROVING OFFICER

Name: Email:
Position: Department:

Please email the invoice to:

Signature and Company's Stamp
Terms and conditions:

Cancellation Policy:

¢ All cancellation must be submitted to BILIF in writing either by letter or email.

» Any cancellation received 30 days or more prior to the training date will incur a cancellation fee of 10% of the
programme fee.

 Cancellation received 8 - 14 days to the training date will incur a cancellation fee of 50% of the programme fee.

« Cancellation of registrations received 7 days or less from the date of training or if the delegate fails to attend the
training, he/she will be considered as 'no show' and is subjected to 100% of the programme fee.

* BILIF welcomes and accepts replacement of participants up until a day before the training commences.
Other terms:

e Participants must complete all scheduled sessions and activities for them to receive the certificate of attendance/
completion.
» Payment must be made upon receipt of invoice issued by BILIF.

* BILIF reserves the right to amend, change or cancel the programme at any given time. We will immediately notify
participants and organisations if any such changes are to be made.



ABOUT BILIF

Brunei Institute of Leadership & Islamic Finance (BILIF) was established in 2010 as the
Centre of Excellence for the finance industry in Brunei Darussalam, providing high-quality
learning solutions, including signature and collaborative events for human capacity
development in the areas of Islamic finance and leadership.

Under the purview of Brunei Darussalam Central Bank (BDCB), BILIF plays a fundamental
role in Pillar 5 of Brunei Darussalam Financial Sector Blueprint 2016-2025 in raising
financial industry standards, especially in the areas of Islamic finance.

All of our programmes are accredited by Brunei Darussalam National Accreditation
Council as Value Added Qualifications. Since its inception, BILIF has conducted 809
programmes and 83 events for more than 16,900 participants, including a suite of Virtual
Instructor-Led Training (VILT) programmes and online events (as of December 2023).

BILIF has forged strategic partnerships with local and international organisations over the
past 10 years which have allowed us to bring professional programmes, expertise and
opportunities to shape future leaders, experts and innovators, particularly in the areas of
Islamic finance and leadership. Amongst these strategic partners include The London
Institute of Banking & Finance (LIBF), United Kingdom; the Accounting and Auditing
Organization for Islamic Financial Institutions (AAOIFI) and Bahrain Institute of Banking
and Finance (BIBF), Bahrain; Islamic Development Bank Institute (IsDBI), Kingdom of
Saudi Arabia, Singapore Management University (SMU), Singapore and INCEIF University,
Malaysia. Locally, BILIF has also partnered with two of the top higher education
institutions in Brunei Darussalam; Universiti Brunei Darussalam (UBD) and Universiti
Sultan Sharif Ali (UNISSA) in our joint efforts to impart invaluable knowledge and skills for
students and professionals in not only finance but also other private and government
sectors.

Appointed by BDCB, BILIF is the official licensing examination centre for Financial
Planning Practitioners’ Programme (FPPP) and the Qualifying Examination for
Insurance/Takaful Agents (QEFITA). BILIF is also the official examination centre for all
examinations under Chartered Institute for Securities & Investment (CISI), UK; Chartered
Bankers Institute (CBI), UK; International Compliance Association (ICA) and AAOIFI. BILIF
has also recently been accepted as a Pearson Vue Authorised Test Centre which can
house more than hundreds of examinations such as Certificate in Climate Risk, Certified
Internal Auditor® (CIA®) and Certified Associate in Project Management (CAPM), amongst
others.

BILIF has received multiple accolades including the “Best Emerging Islamic Finance
Training Institution — Brunei 2021” from the International Finance Awards 2022; “Best
Islamic Finance Education & Training Brunei 2021” from the Global Banking & Finance
Awards® and “Global Good Governance (3G) Human Resource Development Award
2022” received at the 7th Annual 3G Awards Ceremony. BILIF was also awarded its third
“GIFA Excellence Award (Islamic Finance Training & Education) 2022, which has been
previously received in 2019 and 2021.

92 954

Events Programmes
and Examinations
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INTERNATIONAL
AWARD WINNING INSTITUTE

GLOBAL ISLAMIC FINANCE \Wf ROS

GIFA Excellence Award
(Islamic Finance Training & Education)
2019

JTHE ASIA HRD
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Contribution to Organisation
Award

3G Human Resource
Development Award 2022
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GLOBAL ISLAMIC FINANCE AWARDS

GLOBAL ISLAMIC FINANCE \Wf ROS

GIFA Excellence Award GIFA Excellence Award
(Islamic Finance Training & Education)

2021

(Islamic Finance Training & Education)
2022
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Best Emerging Islamic Finance
Training Institution - Brunei 2021

Best Islamic Finance Education
& Training Brunei 2021

3G Championship Award in
Education 2024

3G Human Resource
Development Award 2024
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Discover our upcoming programmes and events:

Contact our Client Solutions Department for any enquiries:

Alternatively, you can also WhatsApp us at
+673 8271140 to learn more about our offerings.



https://wa.me/message/FXZSOP47UWDJK1
https://wa.me/message/FXZSOP47UWDJK1
https://wa.me/message/FXZSOP47UWDJK1

